
POWTOON
www.powtoon.com

Powtoon is a presentation tool where you can create 
customized cartoon-based presentations, complete with 
text, characters, animations, and transitions.  It is similar 
in function to GoAnimate, but is more suited to 
presentations. 

http://www.powtoon.com


When you create an account, be sure to use your 
WCPSS-provided e-mail account.  

Students, make sure your e-mail is formatted like this:
          ______________@students.wcpss.net

When asked how you will use Powtoon, 
select the Educational account.



There are several different 
ways to get started making 
your PowToon.  

Click on “Need Some 
Inspiration?” to create an 
animation from a series of 
templates.

Click on “Have a Story in 
Mind?” to create an 
animation based on a 
storyboard template.

Click on “Know Exactly 
What To Do?” if you want to 
build your PowToon from 
scratch.

The rest of this tutorial will 
be based on pre-made 
templates, but the 
procedure is the same for all 
methods of creation.



There are five different styles for your presentation that           
you can choose from, depending on your audience.



There are a number of 
templates from which you can 
customize your animation. 

You can preview a template to see 
what it looks like before you 
customize it.  Click “Use” to begin 
making your customizations.



The opening 
screen of 
Powtoon looks 
like a 
combination 
between 
PowerPoint and 
GoAnimate (if 
you’ve used 
that).  Each 
scene of your 
presentation is 
seen on the left 
side.

Scenes

Background

Text

Characters

Props

Shapes

Audio

Media

Special Effects

Powtoon does provide a video 
tutorial for those who haven’t 
used it before. 



Editing TextYou can edit the text in the pre-made
template by clicking on the text boxes.

You can select a 
different font…

You can alter the size of 
the font with the “+” or 
the “-”

Bold, Italicize, Underline

Left, Center, Right Justify, 
etc.

● Change color of 
text

● Change opacity
● Add text effects
● Text animation
● Arrange text 

forward or 
backward

● Create URL link



You can change 
the settings of 
your slide by 
clicking the 
settings icon at 
the top left of the 
screen.

You can change the color 
of the background by 
clicking “Color” under 
“Settings”, and then 
picking the new color on 
the color swatch.



Making changes to elements on the screen

When you click on the different elements in a scene, you can make 
changes, such as flipping a character horizontally...



You can swap one character for another by selecting the character you want to switch out; select the 
category of characters; select the new character, and it will be inserted into the scene.  You can 
choose the character’s pose as well.



Choose poses Swap characters
Flip Select a different pose for your 

character by clicking on the 
character; choose “Settings”; and 
select “Pose”.



  
   SCENES TAB

The Scenes Tab 
allows you to choose 

the theme for your 
presentation.

You can choose 
different styles of 

introductions, specific 
design templates, 

situational settings, 
concepts, and more.



       Changing Backgrounds
You can change 
the background 
design of each 
scene by 
clicking on the 
“Background” 
tab on the right 
side of the 
screen.

You have a 
number of free 
background 
designs to 
choose from, or 
you can upload 
your own image.



         PROPS TAB

You can add props to your 
scene by clicking on the Props 
tab on the right side of the 
screen.  The “Basic” category 
is free, while other categories 
are not.

       SHAPES TAB

You can add shapes; 
graphs & charts; arrows & 
lines; banners; and badges 
by clicking on the 
“Shapes” tab on the right 
side of the screen.



                   SOUND TAB
You can add music or a voiceover to your 
PowToon presentation by clicking on the 

“Sound” tab on the right side of the screen.

To add music, you 
can upload mp3, 
AAC, or OGG files 
from your computer 
or device.  You can 
upload files from 
your Dropbox 
account if you have 
one.

If you want to add a 
voiceover, you can 
record it directly 
into PowToon, or 
upload a 
prerecorded 
voiceover. 

Don’t use 
this option!

It costs 
$$$$$$$$$$



     MEDIA TAB

You can insert media 
such as video or 
pictures into your 
PowToon presentation.

You can upload video or 
pictures directly from 
your computer or device.

You can also search for 
free images from Flickr;
search for free videos 
from Storyblocks; and 
insert image frames for 
these pictures or videos.



WHEN YOUR PRESENTION IS COMPLETE...

Once your presentation 
is complete, you can 
preview it by clicking 
“Preview”, and then 
export it by clicking…

“Export”!

You have many different options for saving 
your presentation, including downloading it as 
an mp4 video file, a PDF, or a PowerPoint file.
You can also share it through Twitter, Google 
Plus, embed code, or e-mail.


